
SPOTLIGHT ON 
EXCELLENCE 

IN COMMUNICATIONS



REGISTRATION FOR THE INTRANET

Here, you log into the intranet of the Euro-

pean Excellence Awards.

If you do not have an account yet, please 

register here. Last year accounts are not valid 

anymore.
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CREATE YOUR SUBMISSION

You may create your new application here.



CHOOSE THE CATEGORY

Choose a category for your project or cam-

paign. You can find more information about 

the categories on our website.

You can enter a project or campaign in diffe-

rent categories. Once you finished the appli-

cation in one category, you can easily copy 

and save it to another category and

edit your entry if you wish. 

Please always press the save & continue but-

ton after each step. You can leave and return 

to your application at any time.



CONTACT DETAILS

Enter your contact details here. Please note 

the distinction between organisation (client: 

company, institution etc.) and service provi-

der/ agency.

If an error occurs, please check if you have 

filled out all mandatory fields.



MAIN FEATURES OF THE PROJECT

Enter the basic information about your pro-

ject or campaign here. This information will 

be published if you are shortlisted.

Adding the budget is NOT mandatory. 

But it helps the Jury assess the application.

You will be able to enter more detailed infor-

mation on your project or campaign on the 

following pages.



PROJECT DESCRIPTION

Please focus on the most important points in 

this detailed description.

You have 2,000 characters (including spaces) 

at your disposal.

Please describe the following:

•	 initial situation

•	 objectives

•	 strategy

•	 implementation

•	 results
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UPLOAD A COVER PICTURE

Please upload a meaningful picture, which 

will be used as your cover picture. It should 

represent your project or campaign.

It could be the logo of the project or organi-

sation or any other picture representing your 

project or campaign.

Please note that picture needs to be 

1920x1080 px and that the maximum file size 

is 1 MB. The picture will be published.



ADD SUPPORTING MATERIAL

Here, you can add three significant and sup-

porting materials, e.g. pictures, movies, key 

figures, press releases, clippings or docu-

ments.

You can also upload a link to a website, which 

does count as one material. 

Please pay attention to the formats and file 

sizes that can be used. A web link should be 

provided for movies larger than 50 MB.



UPLOAD WEBLINKS

You also have the possibility to point out 

websites like Facebook, Twitter, YouTube etc.

Please do not add more than three links.



SUBMITTING YOUR PROJECT

By going through the intranet shop and initi-

ating an invoice or entering your credit card 

details, you are taking part in the European 

Excellence Awards. You will have 14 days to 

pay the invoice.

Please note the Terms and Conditions of the 

Awards.

Before doing so you have the choice to …

… 1st copy your application.

… 2nd save every application and save them. 

… 3rd go and pay your applications.



PAYMENT OVERVIEW

Until 11.59 p.m. CET on 30 August, the appli-

cation costs its regular prize of 190-390 Euro.

Each application entered under the main 

categories Communications, Industries and 

Institutions, Accomplishment costs 390 Euro. 

If you apply for a National and Regional ca-

tegory each application costs 190 Euro. For 

submissions in the main category Corporate 

Media and Tools you have to pay 290 Euro.

Between 31 August (00:01 a.m. CET) and 10 

September (midnight CET), which is the late 

deadline registration period, applications 

come with an extra charge of 120 Euro each.

Between 11 September (00:01 a.m. CET) and 

30 September (midnight CET), which is the fi-

nal deadline registration period, applications 

come with an extra charge of 170 Euro each.

You will automatically receive an invoice 

when successfully entering your submission.



YOUR CONTACT PERSON

If you have any questions, please do not hesi-

tate to contact Angelina. She will be happy to 

assist you.

More information can be found under Appli-

cation on our website.

We are looking forward to receiving your 

applications.

Anna Augsburger
team@excellence-awards.com

+49 (0)30 84 85 92 31


